
  

Stewardship and Giving 
Keep track of tithes, contributions and 
pledges.  Print giving statements. Track 
giving trends. 
 

Stay in Touch 
Print letters, envelopes, and mailing    
labels. Send email.  Automated 
Messaging  (send voice and text 
messages). 
 

Accounting 
Create budgets, track finances,           
reconcile bank accounts, and  print 
checks. 
 

Data Sharing 
Access and update your information 
from anywhere. Share your information 
among multiple computers. 
(subscription required) 
 

And so much more! 
Including calendar events, maps, 
custom reports, roll sheets, SHAPE   
ministry  profiles, online user guide,      
knowledgebase, and customer support! 
 
 

Membership Management 
Keep track of your people and 
prospects. Create picture directories. 
Record important dates. 
 

Groups & Attendance 
Tracking 
Keep track of your groups, classes and 
attendance (including Sunday school 
and worship attendance).  
 

Barcode Check-in & Child 
Security   
Check in at a centralized computer 
station. Provide security, allergy and 
other information for children. Print 
child and parent security tags. 
 

Follow-up and Visitation 
Reach out to  absentees. Print labels, 
absentee  reports, or send notes.       
Coordinate outreach. 
 

Record–Keeping 
Keep track of guests and visitors.         
Organize follow-up efforts. Record every 
new member and baptism. 
 

See All the Amazing Things ChurchTrac Can 

do for Your Church! 

www.churchtrac.com 

ChurchTrac... The powerful, easy-to-use church membership software that 
has already been discovered by more than 12,000 churches worldwide.  
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ChurchTrac is intuitively organized so you can find, edit, and enter information quickly. ChurchTrac's toolbar 
gives you quick access to all the main features: People, Groups, Attendance, Calendar, Contributions/Pledges, 
Budgets, and Accounting.  

Screens and Features 

Main Toolbar 

The People Screen allows you to keep track of everyone associated with your church. The People Screen (like 
most screens in ChurchTrac) is organized so that there is a list of information on the left side of the screen, 
with details about the selected name on the right.  

People Screen 

Quick Search 

You can quickly search the list of names on the People 
Screen to show only the name or names you want to 

see. Use the quick search boxes to find a specific         
Individual or family, or just show members, active    

members, children, and so on.   
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People Screen Tabs 

The tabs on the right side of the    
People Screen give you access to   

various categories of information. 
There's a tab for Basic individual 
and family information, a tab for 

Pictures, Notes, Ministry Profiles--
even a tab for User-Defined fields 

that you can rename and 
completely customize.  

Screens and Features continued 

Notes Tab Screen 
The Notes tab is a good place to 
store quick notes or information 
about an individual or family. You 
can customize the note             
categories, and print reports 
based on your entries.  
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Picture Tab 

Screens and Features continued 

Ministry Profile Tab 

The Pictures tab lets you assign pictures to both 
individuals and families. You also have the ability 
to create and print several different styles of 
picture directories.  

The SHAPE Ministry Profile tab gives you a place 
to enter Spiritual gifts, Heart for ministry,      

Abilities, Personality traits, and Experiences for 
each person in your congregation. You can     

customize each section to match the ministries 
and needs of your church.  



5 

User-Defined Tab 

Screens and Features continued 

Print Reports, Labels & More 

The User-Defined tab lets you create your own 
fields--10 for individuals and 6 for families--that 

you can rename and customize to your         
specifications. You can also print detailed       

reports based on the information in each user-
defined field.  

Other People Screen Tabs 

 The Group Involvement Tab shows every 

group that an individual is assigned to,          
including a quick snapshot of the individual's 
attendance in those groups. 

 The Contributions Tab gives a quick look at 

an individual's giving. You can restrict access to 
this information so that only the people who 
know the Contribution password can access this 
tab. 

 The Family Details Tab will display all the       

individuals who are in the same family as the     
selected individual. It even allows you to enter  
secondary contact information, which is useful 
for keeping up with seasonal  residents. 

The Output Options button gives you quick access 
to  reports, labels, letters, emails and more.  This is 

also where you can access the Automated               
Messaging  Service.  This feature allows you to 

automatically call or text every phone number on 
your list in just minutes. (credit purchase required) 
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Groups Screen 

Screens and Features continued 

Calendar & Scheduling 

The Groups Screen gives you access to all of the groups in your church: Sunday school classes, committees, 
teams, small groups, and ministries.  You can assign people to multiple groups, track group expenses, 
automatically promote members to a new group when they reach a certain age, and more!  

The calendar screen gives you access to a month-by
-month view of upcoming church events. With this 

screen it is easy to keep track of calendar events 
and facility scheduling.  
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Attendance Screen 

Screens and Features continued 

Absentee Follow-Up 

The Attendance Screen allows you to quickly and easily track attendance for any group, class, or worship   
service. ChurchTrac provides two methods for tracking attendance: Detailed, where you keep track of who 
was present and who was absent, and the Count method, where you enter the total number of people      
present in each group or class.   

We also have a Barcode Check-in and Child Security module that works with the attendance screen. 

You can quickly check people in at a centralized computer station as they arrive, plus provide security, allergy 
and other information for children who are entrusted to your care. 

ChurchTrac makes it easy to follow-up on           
absentees. You can quickly create absentee      
reports and mailing labels. You can also filter    
absentee names on the People Screen, where you 
can quickly send every absentee a letter, email, or 
generate your own customized report.  
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Giving 

Screens and Features continued 

The Contributions Screen allows you to enter giving records and track your church's giving trends. By default, 
the Contributions Screen is password protected to prevent unauthorized access to giving records. You can 
use the Pledges Screen (not shown) to enter and record pledge giving and keep up with pledge campaigns.  
 
You can also: 

 keep track of who has paid for books, camp, or other expenses 

 print tax statements for your contributors 

 evaluate your budget and giving trends 

 print detailed contribution reports 
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Accounting & Budgeting 

Screens and Features continued 

ChurchTrac includes basic accounting and budgeting features to assist churches in managing their finances. 
You can create accounts, transfer funds between accounts, write and print checks, assign transactions to 
categories, and reconcile accounts.  

The Accounting screen also has a memorized payee feature for quick, recurring transaction entry. 
ChurchTrac can handle transactions that contain multiple categories, and you can easily edit and customize 
the list of categories and subcategories to match the needs of your church. A wide array of accounting and 
budgeting reports are available to help keep track of finances. You can even import QFX or OFX files that 
you download from your bank's website, making Accounting screen entry fast and easy.  



10 

Security Management 

Screens and Features continued 

Prevent unauthorized access to your database (even sections of your database) with one of our two optional 
security methods. The password security method allows you to require passwords to access certain screens 
or features. The log-in method (recommended) requires everyone who uses the program to be assigned a 
user name and password. The user name and password that is entered indicates which areas of the program 
can be accessed, and which are off limits for that user.  

Color Schemes 
ChurchTrac allows you to change the color 
scheme of your program screens.  You can use 
the default blue, chose a color that fits your 
church or ministry’s color scheme, or just pick a 
color you like. The color scheme can be changed 
as often as you like. 
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What Makes ChurchTrac so Great?What Makes ChurchTrac so Great?  

It's free. It's free. ChurchTrac is completely free for small churches, and priced reasonably for ChurchTrac is completely free for small churches, and priced reasonably for 

everyone else.everyone else.  

It's simple.  It's simple.  Even the computerEven the computer--challenged volunteer can use it.challenged volunteer can use it.  

It's customizable. It's customizable. You can doubleYou can double--click on any blue text in ChurchTrac to configure      click on any blue text in ChurchTrac to configure        

  your own entries.your own entries.  

It's secure. It's secure. You can secure your data using optional passwords or configure user       You can secure your data using optional passwords or configure user         

                  permissions.permissions.  

It's accessible. It's accessible. Use ChurchTrac's data sharing technology to synchronize all your Use ChurchTrac's data sharing technology to synchronize all your 

computers, regardless of location.computers, regardless of location.  

We’re Ready,  

What Do We Do Next? 
 

Go to our website and  

Download a FREE COPY!  
 

www.churchtrac.com  
 

What does it cost? 
ChurchTrac is great for small and large ministries 
alike. You can enter up to 100 individual names for 
FREE! And if you need more than 100 names, you'll 
find ChurchTrac to be one of the best values in 
church software today. To go beyond 100 names, 
you can purchase an unlock code which allows you 
to enter up to 250, 500, 1000 or unlimited names. 
For current pricing for each level, please see the 
Purchase page of the ChurchTrac website.  

You can purchase additional features such as our 
Data Sharing Plan to access your data from 
multiple computers at home or at the office. And 
Automated Messaging credits to send phone or 
text messages to your People screen list in just 
minutes. 

About Our Company 
The seed that grew into ChurchTrac was planted in 

2003 when the company founder, Byron Tedder, 

developed a software program at the request of his 

pastor. As needs arose, Byron continued to enhance 

the program to include more and more aspects of 

church management. In 2004, Byron began offering 

the software as a ministry to other churches--free for 

smaller churches--and affordable for larger churches. 

Thus, ChurchTrac was born. 

Over the years of working on a church staff and 

listening to the needs of other churches, Byron has 

continued to expand and refine ChurchTrac to meet 

the needs of today’s churches.  

ChurchTrac isn't the largest church software 

company out there, but that's a good thing. Instead of 

focusing on profits, we can focus on serving you. Our 

mission is to equip churches and church leaders, 

because that's where real ministry happens. 

ChurchTrac Software, Inc. 

  PO Box 6021 

  Jacksonville, FL 32236 

  www.churchtrac.com 

  1-(877) 704-0222 


